
Forms On Line
Forms On Line is a Custom made 
program which was made for one of our 
Clients
Who wanted a system to record when 
staff were booking Training Courses.
The system had to have a routine where 
it would send emails back and forth to 
different people depending if they 
accept the that the Staff member can go 
on the Training course.

A User fills out the Request form, and 
click Save, their HOD gets an email of the 
request made,
They go to the Forms On Line, reads the 
information and if they say their budget 
is ok for the cost of training they click 
accept, this then emails one of the Senor 
Staff who looks in their other system to 
see who else is away at the same time, 
and if this is ok they click accept, an 
email then goes to the Head Person, and 
if the Head Person says yes and they 
click the accept, the senior person gets 
an email back saying all is ok and to 
proceed, the Senior then adds the User 
details as away for the time of the 
Training course and the Senior person 
then click Accept again and an email 
goes back to the original user to inform 
them that it is ok to go on the course, if 
anyone Decline at any time during the 
process the User gets an email say 
Request is declined.

The user can see the process at all the 
stages during the process.

Once the user has been on the course a 
timer starts and the user has 14 days 
after the course to go back onto the 
Forms On Line programs to fill out a 
Course Review, if they don’t fill out an 
email is automatically sent to them 
reminding them, and if after another 7 
days their HOD will start to get an email 
saying they had not filled out the 
Review.
After 3 months a further review has to 
be fill out to say what impact the 
training has had to their work place.
If the User does not fill out the 3 month 
review then the email process starts all 
over again.

Reports:
There are over 30 different reports 
which can be run for this program, from 
Cost, Training and Evaluation reports.

The Email Subject Messages can be 
configured using the Settings screen 
and your own wording can be used.

The system checks each day and 
send’s emails atomically.

Programs in Hermes 
Other Programs in the Hermes Suite:
After School Club
Allocation
Alternative Education
Assets
Bookings
Call Logger
Confiscated Items
Controlled Assessment
Detention
Forms On Line
ID Cards
Learning Identification Sheet
Network Devices
Parental Engagement
Photos
Seating Plan
Software Audit
Stock Control
User Display
Visitor Log
Work Experience

Visit the website to find out more
All Programs can be Customised to 
your NeedsHermes Software
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